ZUELLIG PHARMA

BAN MO TA CONG VIEC

A.JOB DESCRIPTION / MO TA CONG VIEC

Business Insights Executive/ Nhan vién .
Title / Chuc vu: Phan tich Kinh doanh Working location/ Pia diém lam viéc: HCMC
Full name/ Ho tén nhan vién: Report tol Bao céo dén: Business Insights Supervisor
E-Code/ Ma s6 nhan vién: Department/ Phong ban: Sales
Updated datel Ngay cap nhat: Division/ B phan: Business Insights
Revision.No/ S& soat xét:

Purpose of Position/ Muc dich ciia cong viéc

e Support Sales Department in sales analytics and reports
Ho Tro phén tich va cung cap bdo cdo cho phong kinh doanh

Responsibilities
Trach nhiém

Key Performance Inflicatnr
Tiéu chi danh gia két qua

e Prepare data for Business Review between ZPV & PRN.

Cung cip céc sb lidu cho nhitng cudc hop giita nha san xuit va

Phong kinh doanh cua ZPV

e  Database management

Quan tri co s¢ dir ligu

e Data validation

Pam bao tinh chinh xac cua dir liéu

e  Reports (Scorecard, Productivity, Active Customer, Agent
evaluation)

Chiu trach nhi€m trong cac bao cao lién quan dén (Doanh $b,

nang suét lam viéc ctia nhan vién Tu VAn Kinh Doanh, b khach

hang, danh gia tiéu chi cta dai ly)

e Report automation and tool development for BI team & Sales
dept.

Ty dong hoa bao cao va phat trién cong cu cho team BI va phong

kinh doanh

e Automate & design report provided to PRN.

Thiét ké va tw dong hoa bao cao theo yéu ciu ciia Nha san xuat

o Calculate Incentive & Sales contest for Sales Staff

Tinh co cdu thudng theo doanh sb va cac chuong trinh thi dua cho

nhén vién Tu Vén Kinh Doanh

o Coordinate with IT to set up routine sales report for Sales
Staff upon request.

Phéi hop véi bo phan IT cung cép cac bao cao cho nhan vién

phong kinh doanh theo yéu ciu

e Provide data & analysis support to BD Team & other depts.

Cung cép dir liéu va hd trg phan tich cho phong BD & cic phong

ban khac.

®  Provide report upon Sales Manager, BUMs, DSS request.

Cung cép béo cao cho nhitng cép quan 1y kinh doanh khi c6 yéu

cau

Additional new BI tasks as sales team’s developing

Sén sang cho nhiing céng viéc méi phat sinh cling v6i sy phat

trién ctia phong kinh doanh

Timely prepare BR, Reports
Cung cap va cap nhat bao cao ding thoi
gian.

Timely & effective communication
Phan hoi thong tin kip thoi va chinh xac

Good time management, good at computer
skill (power point, excel, access...)

Quan ly thoi gian hop 1y, thanh thao k¥ nang
vi tinh van phong (power point, excel,
access...)

Team spirit
Tinh than dong ddi cao, tao moi quan hé tot
cung dong nghiép

Good filling system
Luu trit hd so ngan nép, c6 hé thong, d& tim

B. QUALIFICATION REQUIREMENTS/ NHUNG YEU CAU VE CHUYEN MON

Description Essential Requirement Optional Requirement
Noi dung Yéu cau can thiét Yéu ciu bé sung
Education & Qualification e University graduate
Trinh d¢ hoc van & Bang cap Tét nghiép dai hoc
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Working Experience
Kinh nghiém lam viéc

1 - 2 years or above
1 - 2 nam kinh nghiém tr¢ 1én

Skill
K¥ nang

Good knowledge & skills in Computer
Science.

C6 kién thirc va k¥ nang tin hoc tbt
Inter-personal communication

K¥ ning giao tiép tot

Logical thinking and analytical ability

Tu duy logic va kha ning phan tich tot
English language is a plus

K§ ning tiéng Anh t6t

Other Specific Requirements
Nhirng yéu cau dic biét khac

Good appearance, tidiness, punctuality,
carefulness, attention to details, imposing
good impression.

Ky ning thuyét trinh t&t, su gon gang,
nghiém chinh gid gidc, can thén, tao an
tuong tbt v6i moi nguoi

Capable of information collection &
analysis, pro-active, confidential, especially
with regard to Company policies &
resources

Co kha nang chon loc thong tin va phéan tich,
hiéu biét linh hoat, cAn mat, dic biét nhimng
vén dé lién quan dén chinh sach cong ty

C. ACKNOWLEDGEMENT/ PHAN XAC NHAN

AGREED BY/ CHAP THUAN

Signature | Ky tén:

Full name/ Ho tén:

Title/ Chirc vu: Business Insights Executive

Date/ Neay:

APPROVED BY/ PHE DUYET

Signature/ Ky tén:

Full name/ Ho tén:

Title/ Chire vu:

Date/ Ngay:

Note:This Job Description is considered as an Annex of the Labor Contract.

Ghi chii: Ban mb ta cong viéc nay dugc xem 1a Phu luc cia Hop Pong Lao Pong.
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